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Introduction to the Project:  The primary function of this initial section is to provide a comprehensive 
overview of the project. 
Purpose of the project:  A statement of the purpose of the project explains why the project was attempted. 
Include personal interest as well as other identified needs, which the project will help satisfy. Why is the project 
significant? 
Scope (description) of the project:  Define what the project is in terms of content and format.  Include specific 
information regarding the subject matter, the intended audience, how the project is to be used, and the results or 
effects expected. 
Significance of the project:  Explain the significance of the project in the field of study. What new dimensions 
or concepts have been presented? Emphasize the importance of the project in its use of techniques and specify 
the intended effects. If the project is designed to be informational, persuasive, or instructional, specify the 
effects in terms of behavioral objectives.  
Limitations of the project:  If applicable, present and discuss the content limitations with regard to resources, 
time, and so forth. 
Definition of terms:  Define any special terms and establish standard abbreviations, which will be used 
throughout the text.  Be sure to quote from a authority, source, legal the definition and give the citation. 
 
Review of Related Literature: This section constitutes the major research effort of the project. It provides the 
source material for the content and puts the present project in context of existing information in the field. 
Review and cite related studies and discuss their strengths and weaknesses pertaining to the purpose of the 
project. Discuss the theories or techniques examined and their respective implications for the present study. 
Summarize the review with a synthesis of the literature identifying the various approaches and themes. This 
section ultimately justifies the need for the project. 
 
Methodology:  This section describes in depth how every aspect of the project was conducted, compiled, or 
created.  It should be significantly detailed and should describe the format and technique used in presenting the 
material. Techniques, questionnaires, interviews, study sites, and material used to accomplish the study should 
be described here. 
 
References:  Cite references according to the department style guide (APA), and be sure to include every 
source cited in the study, including material, which has been adapted for use in tables and figures.  Be sure to 
cite all sources:  inter-net, articles, textbooks, personal interviews, etc. 
 
Appendices:  As a general rule, the project itself is place in an Appendix.  This will allow more freedom in the 
format of the work.  In additional, material too detailed for inclusion n the body of the text may be placed in the 
appendices. 
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