Guide to University Trees

This utility allows you to look up the chartfield values and their hierarchical reporting structure. Trees are used
to define organizational structure, chartfield summarization levels and reporting relationships.

Step 1: Log on to Cal Poly Pomona Finance Web Tools http://www.csupomona.edu/~psoft/
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Welcome to the Finance Web Tools home page!

Here you will find rmany useful utilities and have access to information normally only accessible through use of PeopleSoft client software

PeopleSoft Financial Information
Department Surmmary - Use to display a department financial surmmary.

Sumrnary by Charfield - Use to display a department financial summary by chartfield. From the result screen, you can drill down to display
transaction detail.

Individual PO Lookup - Use to display a single purchase order by entering a specific PO number.
PO Lookup by Date - Use to display purchase orders at the Department or Chartfield string level by a date range

University Trees - Yse this to display the trees for funds, departments, programs and classes.
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Forms and Documents

Download Forkns - Use this to find and download finance related forms.
Financial Services Guide - University Financial Serices directary and ledger id reference.

Glossary of Termy Guide - A listing of wards and theit definitions as they relate to C5U

Guick Tips - Helpfultips and reminders for users

Training Material - Poler Point presentations from training classes.

Additional Web Page References

Template revised on 27-Now-2002

Step 2: Click on University Trees
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Welcome to the Finance Web Tools home page!

Here you will find rmany useful utilities and have access to information normally only accessible through use of PeopleSoft client software

PeopleSoft Financial Information

Department Surmmary - Use to display a department financial surmmary.

Sumrary by Chartfield - Use to display a denartrment financial summary by chartfield. From the result screen, you can drill down to display
transaction detal 2l

Individual PO Logkug - Use to display % Flease type vour user name and password,

PO Lookup by Date - Use to display p Site: WA, CEUPOMONE, edu ANOe

University Trees - Use this to display t Realm Cal Paly Pamana Intranet

User Mame I‘

Download Forms - Use this to find anc Pagzword |

I Save this password in your password list

0K I Cancel

Financial Services Guide - University F

Glossary of Terms Guide - A listing of

Guick Tips - Helpful tips and reminders for users
Training Material - Power Point presentations from training classes.

Additional Web Page References
University Budget Information

University Financial Serices

Procurerment Support Services

Template revised on 27-Now-2002

Step 3: Enter your User Name and Password
Step 4: Click OK
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University Trees

Click on a link below to view a particular departiment tree

Fund Tree [Newf|

Departrment Tree

Class Tree

Program Tree
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Step 5: Click on type of Tree

Definitions:

Fund Tree — a list of all the Funds and their description

Department Tree — a listing of all Department ID’s and their description
Class Tree —a list of all Classes and their description

Program Tree — a list of all Programs and their description



