
Guide to University Trees 
 
This utility allows you to look up the chartfield values and their hierarchical reporting structure. Trees are used 
to define organizational structure, chartfield summarization levels and reporting relationships.  
 
Step 1:  Log on to Cal Poly Pomona Finance Web Tools http://www.csupomona.edu/~psoft/
 
 

 
 
 
Step 2:  Click on University Trees 
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http://www.csupomona.edu/~psoft/


 
 
Step 3:  Enter your User Name and Password  
Step 4:  Click OK  
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Step 5:  Click on type of Tree  
 
Definitions: 
 
Fund Tree – a list of all the Funds and their description 
 
Department Tree – a listing of all Department ID’s and their description  
 
Class Tree – a list of all Classes and their description 
 
Program Tree – a list of all Programs and their description 

 3


