
Permission Numbers (Department Override) 
 
A department override can be created by following these steps: 
 
1.  Navigate to the following breadcrumbs: Home > Manage Student Records> Use > 
Class Permission Numbers 

 
Enter Academic Institution, Term, Subject Area, and Catalog Nbr.  If you are not sure 

what values should be in these fields, use the  to lookup values.  Click .  
 
2. The Default Date should be no later than the last day to add.  In the Assign More 
Permission field, enter the amount desired. Click the button. 

 



3. Check the boxes as they apply (Don’t Ovrd Career (Undergrad/Grad), Don’t Ovrd 
Class Limit (More than enrollment Capacity) , Don’t Ovrd Requisites (Pre-req’s, 
co-req’s, etc..)). Click the button.   

 
 
4.  Once used by a student, the student’s name will appear next to the permission number 
used. 

 
 
 


