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Photographic Duplication Services Agreement

The Special Collections unit allows photographic reproduction of its materials unless doing so
would damage the items or violate donor agreements or copyright restrictions.  All reproductions
of Special Collections materials are permitted at the discretion of the Cal Poly Pomona University
Library.

•  Patrons may use their own equipment or arrange for a professional photographer to make
reproductions in the Library.  Photography sessions must be scheduled in advance with the
Special Collections staff.

•  If it is not feasible for patrons to make their own photographic reproductions in the Library, then
the reproductions will be made by an agreed upon vendor who is experienced with the proper
handling of archival materials.  The Library will deliver to the vendor the materials needing
reproduction.  Patrons requesting photographic reproductions are responsible for conveying their
specific instructions to and paying the vendor directly for all agreed-upon services.  Patrons are
also responsible for making arrangements to pick-up or have their completed work delivered to
them by the vendor.

•  If the Library does not own a negative of a needed photograph, patrons will pay the vendor
directly for a negative that the Library will retain.

•  Cal Poly Pomona University Library makes these photographic reproductions for one-time use.
Copies may not be sold or placed in other institutions.  Copies may not be further duplicated or
given to other individuals.  The Special Collections unit reserves the right to ask for the return of
copies when the user is finished with them.

•  Publication or display of these reproductions without permission from the copyright holder may
constitute copyright infringement.

•  The Library must be credited whenever the photograph is published or publicly viewed.  The
credit line should read: “Courtesy, Cal Poly Pomona University Library Special Collections.”  If
the image is published or broadcast, the Library also requests a copy of the publication or
program, or when that is not feasible, the bibliographic citation.

Please indicate by your signature below that you have read this agreement, including the copyright
notice below, and understand your options and obligations.

Signature _________________________________________Date ____________________

Print name here _____________________________________________________________
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Notice Concerning Copyright Restrictions

*********************************************************

The Copyright law of the United States (Title 17, United States Code)
governs the making of photocopies or other reproductions of copyrighted
material.

Under certain conditions specified by the law, libraries and archives are
authorized to furnish a photocopy or other reproduction.  One of the
specified conditions is that the photocopy or reproduction is not to be "used
for any purpose other than private study, scholarship, or research."  If a user
makes a request for, or later uses, a photocopy or reproduction for purposes
in excess of "fair use," that user may be liable for copyright infringement.

This institution reserves the right to refuse to accept a photographic
duplication order if, in its judgment, fulfillment of the order would involve
violation of copyright law.

*********************************************************




