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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA

Office of the President

May 4, 2004Date:

Tomas Morales (w/attach)
Pat Farris (w/attach)
Pam Shedd (w/attach)

To: cc:Gary E. Fredericksen
Interim Vice President for Student Affairs

From:
~:JLu~

J. Michael Ortiz

President

Subject: Delegation of Authority -EXECUTIVE ORDER NO.903
Revision to the Policy Governing the Electronic Admission Application
Submission to the CSU and the Redirection of Unaccommodated Applications

Pursuant to Executive Order No.903, I am delegating to you the authority to
implement and exercise the provisions of said Executive Order subject
to the conditions expressed therein.

(w/attachment)
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THE CALIFO RNIA STATE U N IVERSITY

OFI~J(-:E OF THE CHANCELLOR

'1IL:l.i) /\pril 30, 2004
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TO: csu Presidents
~!:;tE~:-:U

FROM: Charles B. Reed
Chanccllor)r-;

\y\V\I!.l) SUBJECT: Revisioll to the Policy Go\'erning the Electronic t\dmission
Application Submission to thc CSU and thc Rcdircction of
Unaccommodated Applications -Executive Order No.903I I:)\fI\OI.DT

L()~{ ; .:\!:!\CH
j\llached is a copy of Executive Order No.903 that revises Executive Order
881 issued on Scptembcr 24, 2003 by "encouraging" applicants to submit (ill
electronic admission application rather than "requiring" the submission of an
clcctrol1ic admission application. This moditicalion has been made in response
to concerns about student access to computers necessary to complete and
submit lli1 clcctronic admission application.
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In accordancc with policy oftllC Calif'ornia Statc Univcrsity, thc campus

presitlent has rcsponsibility t'or implementing executive ordcrs whcrc

applicable and for maintaining the campus repository and index for all

cxccuti ye orders.

" (,'" '-' 1' '
) 'L
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Qucstions rcgm-ding this modiiic(ltiul1 may be (lddrcsscd tu Allison G. Jones"
Assistant Vice Chancellor, Student f\cademic Support, at (562) 95 I -4744,
(ljollcs~~!calstatc.cliu, or to LCOII Washingtoll" Associalc Dircctor, Enrullmcl1t
M.m.lgerncnt Services, at (562) 951-4726, 1"".ashington@~!ca1state.edll.

(~BRi'lcm

.\ttac1un~l1l

cc: csu Pro\'osts;'Vil.:c l>rcsidcllL:;, Acadcmic A11:lirs

CSU \;'i<:c Pr(;.'sidt;:l1l:), j\dmil1istr~tliol1

(~SIJ v'ice PrcsiJcl1ts, Stlldcl1t :\ffllirs

EXl:ClIlivc Slal1: Ollic~ urlhl: Ch~lll(;.'cllor
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Exccutivc Order No.903

THE CAI..lt'ORNIA STATE UNIVERSITY
Office of the Ch:rncellor

40 I Golden Shore
1,,0"2 Beach, Califor"ia 90802-4210

(562) 951-4744

Executive Order: 903

Effective Date: October 1, 2004

Exccutivc Orders No.881 and No.673Supersedes:

Elcctronic Admission Application Submission and Proccssing of
Applications to Closed or Impactcd Admission C.:atcgorics

Title:

This cxeeutive order is issucd pursuant to Sections 1 and 2 ofChapter ITT of the Standing
Orders of the Board of Trustees o[thc California S((ttc University. This executivc order

applies to studcnts who apply tor admission to the California State University (CSU) for
the fall teml 2005 and thereafter. .

California Education Cod~ §6620l (Opportunity to Enroll and to Continue) provides that

each resident pfCalifornia who has the capacity and motivation to benefit from higher
education should have the opportunity to enroll in an institution ofhighcr education. The

California State University is committed to ensllring that all qualified applicants secking
access to the CSU arc offcrcd accommodation within the system. In so doing, this policy

establishes a process for application completion and sllbmission to campllscs and
proccdllrcs to redirect applic(mts to another CSU campus \\,hcn applicants cannot be

accommodated at the first-choice camplls or in the altematc m:.~jor(s).

Application Process and Procedu..es

Effecti\'e Octoher 1,2004 and thereafler, all studcnts applying to a CSU campus arc

cncollragcd to submit an clectronic admission application.

I'he CSU will continue to accept paper applications. recognizing th,lt thcrc \\'ill bc

installccs in which a studcnt Illay IIOt havc acccss to a computcr or other extenuating

circumstances that may prc\;cnt a studenl from filing Lln \.'l\.'ctronil" admission L\pplicalion.

In Ihcsc inst(\11ccS. thc studl:J\llnay Ilccli to lilc a p;lper admission application thilt thc

(-'S{J campus will need to t:ntl;:r inlu thc.: CSL' c.:lc.:~trunic ;;\dlnissiull appli~atiol1 SyStCIII,

('S L: l::lmpusl;s havc llgrccli that thc)' ha\'e illl ahsolute ohligatiOll to assist every stu{lenl

who ncetls to ~ompl~tc ,\11d Sllbmit LI p.\pl:;r ;;\pplil:;;llion ill ordl:;r 10 apply tl)r admission to

rhc (:SlJ. ro accommodate these stlldcnt"'. thc Chanccllor.s OfficI: \vill m,\illlL\in LI

printc\bll,: \'cr$iul1 ulthL' aJmis::;iol1 appl iClltiol1 ol1lil1c through l'S !J 's t:lt:ctronic admission
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Executive Order No.903

application system that may be do\".nloaded and printed hy campuses, counselors.
studcnls, l'amilics, and Ihc £cncrul public. In addition, CSU wi 11 print a limitcd numbcr

ofpaper admission applications a".ailahle to high schools and community colleges that

may not havc thc rcsourccs to print a copy of th\: admission application or that have
requested paper applications for olhcr reasons.

Studcnts who stlbmit paper applications will have thc saJl1e priority tor admission as

stlldents who submit electronic admission applications.

The policy encouraging the submission of an electronic admission application has been

adoptcd (or the following reasons:

.

.

.

.

The web-based CSU electronic admission application is available to the g~neral
public 24 hours a day, 7 days a week, and allows the public complctc acccss at

any time day or night;

An electronic admission application allows students to submit more complete and
accuratc intormation as a rcsult ofCSU's elcctronic admission intcmal data

checkino.0'
Because an electronic admission application is completed more accllrately by the
stlldent and requires less follow-up, campuses arc ablc to evahlatc thc application

and to notify lhe applicant in a more timely manner;

CSU's electronic admission application system provides online and telephone
support to applicants who arc completing the electronic admission application and

need .tssistance; and

The CSU is responding to high school and commlmity college counselors who
have encouraged thc California State University to designate one preferred

mcthod of liling an admission application.

.

Pruce~sing the :\pplication for .\dmission Fee

r'or applications to an ~Idditional c~lmpus ~lllowcd without additional tcc (scc policy
011 ..;\pplicatiol1s to Closed or Impacted /\dmissiol1 Categoric.-;'. below). the

aprlication tcc is rctaincd by lhc primary c~lmpus. Fccs arc rcconcilcd ulilizing thc

~lccommod~ltcd stalllS rcporls.

Forml'r Policy on Redirection

E.XI.:ClItivl: Orul.:r 1\:0.673 Jctinl.:u ("SL rcllirl:ction as tolloW

..I{ Jir,-,l.:tiul1 is ,1 prul.:l.:ss th,lt \.,I1Sllr S that ,lpplil.:,ll1tS lur ,IJmissiul1 \vhu

C,lIll10t bc ,lccommoJated at th~ir tirst-~h()ice campus il1 lhcir desi~I1,lteli

111a.jllr(s) :cJrc r Jir~ct,-,J prolllptl: tu(,tlt r CSL ~.:lltJpuSCS \\itl1ulll ;lskil1~

lh,-, rcJirCCll..J jPpljl.:,IIlt to ( 1) umpl(.'t,-, ,llloth\.,r ,IJmi~~ioll ,lpplic,ltjol1.
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Executive Order No.903
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